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MOUN [VIEW

istian pt
A Ministry of Mountview Baptist Church

2140 FISHINGER ROAD
COLUMBUS, OHIO 43221
Preschool office: 614-451-8691
preschool@mountview.org
www.mountviewschool.org

DIRECTOR: PamelaLarson

TEACHERS: Maya Ayers, Suzanne Jasper, Beth Knauer, Jenna Mann, Tami Parker, Amy Sherer, Darla Thomas

MOUNTVIEW CHURCH STAFF

SENIOR PASTOR: Rev. Kevin Snyder

YOUTH and COLLEGE PASTOR: Pastor Kurt Oberlin

CHILDREN'S DIRECTOR: Sarah Platine

ADMINISTRATIVE ASSISTANT: Lynn Swonger CHURCH OFFICE: 614-451-8888

CHURCH FAX: 614-451-8908
MOUNTVIEW PRESCHOOL LEADERSHIP TEAM:
Cindy Hinkle

Cori Snyder
Pat Dixon

Mountview Baptist Church
Sunday Services

Traditional Worship Service 9:00 a.m.

Contemporary Worship Service 11:00 a.m.

Contact the Church Office at 451-8888 or visit the website at www.mountview.org for more information
about the many programs available for all ages at Mountview Baptist Church.



MOUNTVIEW CHRISTIAN PRESCHOOL
2010-2011 School Year Calendar *

2010
Thu Aug 19 Parent Orientation: 7:00 —8:00 p.m. & First Day Staff
Fri Aug 20 Staff Workday
Mon Aug 23 First Day for Students
Thu Aug 26 Nutrition Class for Parents and Staff: 6:45 — 7:45 p.m.
Mon Sept 6 No School Students and Staff: Labor Day
Fri Oct 8 Early Dismissal: 12:30 p.m. Teacher In-Service
Sat Oct9 Teacher In-Service for Preschool Staff
Mon Oct 11 Individual and Class Photos with Lifetouch
Thu Oct 14 Open House for Parents and Students: 7:00 — 8:00 p.m.
Fri Oct 15 No School Students and Staff: Staff Professional Day
Mon thru Fri | Oct 18 - 29 Savory Foods Fund Raiser
Mon thru Fri | Nov 8 thru 12 Parent-Teacher Conference Week
Wed thru Fri | Nov 24 thru 26 No School Students and Staff: Thanksgiving Break
Fri Dec 10 Christmas Program: 7:00 p.m.
Fri Dec 10 Early Dismissal: 12:30 p.m. Teacher In-Service
Mon thru Fri | Dec 20 thru Dec 31 | No School Students and Staff: Christmas Break
2011
Mon Jan 17 No School Students and Staff: Martin Luther King Day
Fri thru Mon | Feb 18 thru 21 No School Students and Staff: Presidents’ Day Break
Fri thru Fri Mar 18 thru 25 No School Students and Staff: Spring Break
Sun Apr 10 Children’s Worship Sunday
Mon thru Fri | Apr 11 thru 15 Parent-Teacher Conference Week & Scholastic Book Fair
Fri Apr 22 No School Students and Staff: Good Friday
Fri Apr 29 No School Students and Staff: Teacher In-Service
Thu May 26 Graduation and Promotion Program: 7:00 p.m.
Mon May 30 No School Students and Staff: Memorial Day
Wed Jun 8 Last Day for Students: Early Dismissal at 12:30 p.m.
Thurs Jun 9 Staff Workday
Mon Jun 13 First Day of Summer Session
Mon Juld No School Students and Staff: Independence Day
Fri Aug 12 Last Day of Summer Session
Thu Aug 18 Parent Orientation: 7:00 —8:00 p.m. & First Day Staff
Fri Aug 19 Staff Workday
Mon Aug 22 First Day for Students 2011-2012 School Year

*Subject to Revision
Latest Revision: 7/08/2010




PRESCHOOL MISSION STATEMENT

Mountview Christian Preschool is a ministry of Mountview Baptist Church. Our mission is to meet the needs of children and families
and to strive for excellence in all aspects of early childhood development: intellectually, physically, emotionally, socially, and
spiritually. We do this by balancing the teaching of academic preschool skills with play, self-chosen activities, and Christian early
childhood experiences and by partnering with parents to provide students with all they need to learn and grow. We believe that
introducing Jesus to the heart of a child is the most awesome privilege that God has given us. We are honored that parents have
entrusted their children to our instruction and care.

WHAT WE BELIEVE

1. God is the Creator and Ruler of the universe. There is one true God, but in the unity of the Godhead there are three coequal
and eternal entities comprising the Trinity—the Father, the Son, and the Holy Spirit. The Bible teaches us that God is good,
righteous, merciful, just, slow to anger, rich in love, and compassionate towards all he has made. (Matthew 28:19; Psalm
145; Isaiah 5:16; 1 Peter 2:10)

2. Jesus Christ is God’s only son and was both fully human and fully divine. He existed before creation and through Him all
things were created. Jesus did not sin, but died for our sins to be forgiven. He was buried, rose from the dead on the third
day, and appeared to Peter and the disciples. Jesus ascended into heaven, and He is coming again. (John 1:1-3; Matthew
1:18-23; Luke 24:36-43; Acts 1:11; 2 Corinthians 5:21)

3. The Holy Spirit is the third member of the Trinity and is a gift given to every believer of Jesus Christ. God’s Spirit empowers
every believer by distributing spiritual gifts to use in Christian life and service in the church, in our communities, and
throughout the world. The Holy Spirit also convicts us of sin, righteousness and judgment and helps us live a Christian
lifestyle. (Acts 1:8; 1 Peter 4:10; 1 Corinthians 12:12-14; John 16:8-11; Romans 8:9)

4. The Bible: The Old and New Testament Scriptures, written by men through the leading of the Holy Spirit, are divinely
inspired and are intended for teaching, reproof, correction and training in righteousness so that the man of God will be
prepared for every good work. (2 Timothy 3:16-17)

5. Humanity: We believe man was created in the image of God. Due to Adam’s sin, humanity fell from its original state,
inherited a sinful nature and became separated from God. Humanity is depraved and alone cannot restore its lost condition
and therefore needed to be redeemed by Christ. (Genesis 1:26—27; (Romans 3:22-23; 5:12; Ephesians 2:1-3; 2:12)

6. Salvation is by grace, through faith, found in the atoning work of God by Jesus Christ through His death, burial and
resurrection. All who believe that Jesus Christ was the son of God, believe in his teachings and miracles, and believe in the
redemptive power of His crucifixion and physical resurrection over the grave will be saved from their sins. Jesus Christ is the
only way to come to God. (Ephesians 2:8; Acts 4:12; Romans 3:21-26)

7. Baptism comes after an individual has confessed Jesus Christ as Savior and Lord. It is an outward sign of the inward change
and symbolizes the burial of the old self and rebirth into a new life in Christ Jesus—just as Jesus was buried and rose again.
We practice baptism by immersion as it was modeled to us in the Bible through Christ’s baptism. (Matthew 3:13-17;
Romans 6:3-9)

8 The L or distlse ceehrapign ef the atoning sacrifice of Jesus’ body and blood for our salvation. All those who
believe in His atoning sacrifice are welcome to participate after self-examination before the Lord. We practice open
communion, which means all believers are invited to the Lord’s Table. (Matthew 26:26—30; Acts 20:7; 1 Corinthians 11:20-
30)

9. The church exists as the Body and Bride of Christ. We experience the church as local congregations of believers and are
called to be witnesses of Jesus Christ. Each local church is called to gather for worship, discipleship, fellowship, service to
others, and to share the good news of salvation to all people. (Ephesians 1:22-23; 4:11-16; 5:25-32)

STATEMENT OF PHILOSOPHY

Mountview Christian Preschool is a non-profit Christian organization offered as a ministry of Mountview Baptist Church. Our school
seeks to provide a nurturing environment where all children can develop a healthy, happy, and secure approach to living and learning.
The goal of our school is to meet a child where his individual needs are and take him, with God's help, as far as he can go. Our
qualified teachers and staff are Christians dedicated to working with young children and strive to meet the needs of our students
through love, patience, example, and understanding. We believe that parents are the first and primary educators of children spiritually,
physically, emotionally, intellectually, and socially. We believe that the Christian school is an extension of the home and the church
and should complement their teachings, cooperating with parents to provide a credible Christian education for the child.
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STATEMENT OF PURPOSE

Mountview Christian Preschool will encourage children to appropriately express feelings, will involve children in decision-making

and problem-solving, and will strive to help students develop self-esteem and self-confidence. We will teach children that we are all
Afearfully and((Pwnli3dle)r,f utlhlayt nG@oddeddos mi nd i s (s alsn, 8H& )i st Mmit
int he i ma g gGeno f:27),Guddhat this gives us reason to praise Him (Psalm 66: 1-4).  Our school staff desires to
communicate the love of Jesus to all who enter our doors. We believe that preschool is a time of discovery and development. This

time includes practicing, pretending, creating, exploring, imagining and being joyful. When children experience a positive, Christian
atmosphere, learning can be fun, meaningful, and lifelong.

KEY COMPONENTS OF THE PROGRAM
A typical day includes but is not limited to the following activities:

e Morning Drop-Off: Full-day students begin arriving at 7:30 a.m. Please take children to the classrooms when they first

arrive.
e Preschool Begins: Preschool begins at 8:30 a.m. through 11:30 a.m.
e Academic Activities: Our academic program is based on Ohiobs

Education. We use Creative Curriculum and our activities include language arts, math, social studies, science, dramatic play,
sensory play, and computer skills.
e Music and Bible Stories: Students come to the Creation Stationplayroom daily for Bible stories, Bible songs, early
childhood songs, finger plays, movement activities, and music appreciation.
e  Other Daily Preschool Activities Include:
Circle Time 1 literature stories, academic activities, scripture, and prayer.
Art1 drawing, painting, and discovery activities which emphasize process over product.
Fine Motor Activities T games, puzzles, blocks, drawing, painting, writing, and cutting.
Large Muscle Activities i climbing, sliding, swinging, riding, playing, and moving.
Morning Snack i shack is provided by the preschool representing two major food groups.
o Chapel: A weekly service presented by church staff featuring the Bible story of the week, Bible songs, and prayer.
e Morning Pick-Up: Preschool is over at 11:30 a.m. Students who attend the three-hour program are picked up by parents
from their individual classrooms.
e Full-Day Program: The day continues for students who are here all day with the following activities:
Lunch i children bring their own lunches.
Nap/Quiet Time 1 a licensing requirement for all full-day students.
Afternoon Snack i provided by the preschool.
Guided Activities i large and small motor activities, academic activities, and self-chosen play.
e Afternoon Pick-Up: Full-day students are picked up by parents between the hours of 3:30 and 5:30 p.m. or by 6:00 p.m. if
enrolled in the optional extended-day program.

DAYS AND HOURS OF OPERATION

Mountview Christian Preschool is open Monday through Friday of the school year, from the end of August until beginning of June.
We closely follow the Upper Arlington Public School Calendar. We also offer an optional summer program with similar days and
hours. Our options include:

Christian Preschool

8:30 am. - 11:30 a.m.

Christian Preschool with Lunch Hour

8:30 a.m. - 12:30 p.m.

Extended Day Christian Preschool

7:30 a.m. - 5:30 p.m.

Extended Day Option 11

7:30 am. T 6:00 p.m.

CLASS SIZE

Classes are available for children 2% years old through preschool age. All children must be potty-trained before they will be
considered for admission.

Mount vi &ohildl mtio & tesathan required by the Ohio Department of Job and Family Services. At no time will our staff/child
ratios in each class exceed the following:

2% vyear-olds  (1:7)
3 year-olds (1:10)
4 and 5 year-olds (1:12)



LICENSING INFORMATION

Mountview Christian Preschool is licensed by the Ohio Department of Job and Family Services. The laws governing child-care and
licensing regulations are available for review in the Director's office. Children will be enrolled regardless of their race, religion, sex,
national origin, or disability and it shall be unlawful for our administration or child care staff to discriminate.

The school's license is posted on the bulletin board in the Creation Station Playroom. The centerdés 1lice
compliance reports and evaluations from health, building, and fire departments. Copies of these reports are available upon request

from the Ohio Department of Job and Family Services. The ODJFS phone number is 1-877-852-0010 if someone has a concern about

the center.

STEP UP TO QUALITY RATED PROGRAM

Mountview Christian Preschool has received a One Star Quality Rating for meeting the quality benchmarks established by the
Department of Job and Family Services, Bureau of Child Care and Development, through the Step Up To Quality rating system. Step
Up To Quality is a Three-Star rating system created to recognize and promote early care and education programs that meet quality
benchmarks over and above minimum health and safety licensing standards. Only the top child care and early education programs in
Ohio receive this prestigious award.

OUR TEACHING STAFF

Pam Larson has been the director of Mountview Christian Preschool since March 2006. She holds a Bachelor of Science degree in
elementary education and a Master of Education degree in Reading Supervision, both from Ohio University in Athens. She taught for
32 years in Ohio's public school system before retiring in 2006, when she became the director at Mountview. She is married to Ron
Larson and is a mother and grandmother. She and Ron are active members of Mountview Baptist Church.

Tami Parker began teaching preschool at Mountview in the fall of 2005. She is a teacher of three year-olds. She is married to Larry
Parker and they have three children. Tami has an associate's degree in Early Childhood Development from Columbus State and a
bac hel or 6 BRsychlblegy andcHaman Relations from Ohio Christian University.

Darla Thomas has been at Mountview Christian Preschool since fall 2006. She has an administrative assistant and business
background and is a classroom and office assistant. She attends Mountview Baptist Church and is a mother and grandmother.

Beth Knauer has been with Mountview since fall 2007. She is the teacher of the 2 %2 year-olds. She is a student at Columbus State
Community College, working toward her associate's degree in Early Childhood Development.

Suzanne Jasper has been at Mountview since 2008. She teaches the Advanced Pre-Kindergarten Class. She has an undergraduate's
degree from The Ohio State University in Early Childhood Development and Education. She has a teaching license for Pre-K - 3™
grade from Ashland University. Suzie attends The Hilliard Church of Christ with her daughter, Mikayla.

Jenna Mann joined the staff of Mountview Christian Preschool in the fall of 2009. She is an afternoon teacher and attends The Ohio
State University where she is pursuing an education degree. She attends Mountview Baptist Church.

Amy Sherer joined Mountview Christian Preschool as a teacher in the spring of 2010. She teaches three year-olds and attends
Mountview Baptist Church. She is attending The Ohio State University in the field of education.

Maya Ayers joined Mountview Christian Preschool as a teacher of 4 year-olds in fall 2010. She graduated from Kansas State
University witha b a ¢ hegrée in EadlysChililhood Education and has taught preschool for several years. She attends Mountview
Baptist Church.

All members of the teaching staff are certified in First Aid, CPR, Management of Communicable Disease, and Child Abuse
Recognition and Prevention.

CURRICULUM

Mountview Christian Preschool &lmsedc We useiCreative Curriculus whicloig aligned with d e mi
Ohi obés Early Learni ng Co n tclldsized Biblastoriesa ahibti-sizedapraydr, and 8iblé songsdntoghe r a t
daily program.



Mountview Christian Preschool uses a thematic approach. Activities which embrace physical, mental, social, emotional, intellectual,
and spiritual development are included with every theme that is explored. The thematic units are designed to help lay a foundation for
understanding God, Jesus, Bible, self, family, others, and the natural world in which we live. We strive to meet children where they
are along their personal continuum of development and take them as far as they can go in an atmosphere of love, confidence, and
mutual respect.

ENROLLMENT ELIGIBILITY

Children aged 2 % through aged 5 years on or before the first day of school are accepted upon completion of a doctor's certificate of
health and immunizations. All students in attendance must be potty-trained. ~We cannot accept children in diapers or pull-ups.
Children are placed in classes according to age. We may group ages together in the same classroom if the need arises. Enrollment is
open for 2 % year-olds as they attain that age throughout the school year if there are openings available.

REGISTRATION AND FEES
e There is a $50 per child or $75 per family non-refundable registration fee. Payment of this fee accompanied by the completed
enrollment application will be accepted beginning February 1 and will hold a position for your child.
e Current enrollees: If the completed application and registration fee are received by April 1st current enrollees will receive a
reduced registration fee of $25 per child, $37.50 per family, for the upcoming school year.

TUITION SCHEDULE

Christian Preschool Days/WKk. Yearly $ Total Monthly $ Total

8:30 a.m. - 11:30 a.m. MTWThF $2450 $245
MW F $1850 $185
TTh $1350 $135

Christian Preschool with Lunch Hour

8:30 a.m. - 12:30 p.m. MTWThF $3200 $320
MW F $2300 $230
TTh $1750 $175

Extended Day Christian Preschool MTWThF $6000 $600

7:30 a.m. - 5:30 p.m. MW F $3900 $390
TTh $2600 $260

Extended Day i Option Il

7:30 a.m. 7 6:00 p.m. MTWThFM $7000 $700
MW F $4500 $450
TTh $3000 $300

Our PreKindergarten Progranwith accelerated academicsavailable for students the year befdiney enter
public kindergarten. This progrars only available for those students who attémd days per week.

Pre-Kindergarten .
8:30 a.m. - 11:30 a.m. | MTWThF $2450 $245

Pre-Kindergarten with Lunch Hour .
8:30 a.m. - 12:30 p.m. | MTWThF $3200 $320

Extended Day Pre-Kindergarten .
7:30 a.m. - 5:30 p.m. | MTWThF $6000 $600

Extended Day i Option Il
7:30 a.m. 7 6:00 p.m. MTWThFM $7000 $700

TUITION DISCOUNTS

A discount of 10% is given to families having two or more children enrolled.

Members of Mountview Baptist Church receive a 10% reduction.

Members of Mountview Baptist Church with two or more children enrolled receive a 15% tuition reduction.
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EXCHANGE OF DAYS

Requests for the exchange of days (allowing a student to attend any day of the week other than one to which he/she is assigned) will not be permitted
for any reason. The program operates under strict teacher: student ratios which could be affected if students attend any day other than the ones for
which he/she is enrolled.

OCCASIONAL PRESCHOOL CHILDCARE

Occasional care is available for currently enrolled families only by advanced permission of the director. This additional service is only available with

at |l east 24 hours prior approval t hr ough Tebclers thay not apprave edtis care.f Bxtrac e a
care needs to be cleared through the office as far in advance as possible to make sure that space is available. Fees are to be paid the day of service.

Place the payment in an envelope, clearly designating on the outside as to who it is from and what it is for and place it in the tuition box.

OCCASIONAL PRESCHOQUORNING(8:30 i 11:30 w/prior approval) $20.00 paid the day of service
OCCASIONAIPRESCHOOILUNCHHOUR (11:30 - 12:30, w/prior approval) $5.00 paid the day of service
OCCASIONAPRESCHOOIEXTENDEDAFTERNOON CAREL1:30 a.m. - 5:30 p.m., w/prior approval)  $20.00 paid the day of service
OCCASIONAL FULEDAY (7:30 a.m.-5:30 p.m., w/prior approval) $35.00 paid the day of service
OCCASIONAL UNTIL 6:00 p.m. (5:306:00 p.m.w/prior approval) $5.00 paid the day of service

TUITION DUE DATE

Tuition is calculated to credit vacation weeks, school breaks, partial months, and five week months. For convenience, the yearly tuition is then

divided equally into 10 monthly payments. The tuition payment is due each of 10 months, August through May, on the 10" of each month. The first

tuition payment is due August 10. Each payment will thereafter be due by the 10™ of each month until the last payment for the regular school year

that is due on May 10th. A $25 late fee will be applied to any payment not received by the 15™ of the month. Tuition payments that are more
thanl0days latemayr esul t i n the childbés suspension from school unt i
time of suspension.

TUITION PAYMENTS

No statements will be sent. Payment coupons will be issued to each family. Please place the tuition payment with the correct payment coupon in a

labeled envelope and place it in the locked and secure tuition box located on the outside of the Busy Bees6 cl assr oooflyi n t
Room. ONLY TUITION PAYMENTS ARE TO BE PLACED INTO THIS BOX. Correspondence for the director should be given directly to the

director or to the teacher in charge.

PAYMENT OPTIONS
Tuition payments can be made by cash, check or Electronic Funds Transfer (EFT) from your banking institution. (Please contact your banking
institution for EFT availability.)

Please make tuition checks payable to:

Mountview Baptist Church

2140 Fishinger Road

Columbus, OH 43221  Please write SCHOOL in the memo line.

TUITION RECEIPTS AND TAX STATEMENTS
Emailed receipts for tuition payments will only be issued if requested in writing. End-of-year tax statements will be issued only if requested in
writing. The Mountview Baptist Church tax ID number is available to parents upon request.

RETURNED CHECKS
A penalty fee of $25 will be assessed for returned checks or electronic payments not paid by the bank for any reason.

TUITION REFUNDS

We are a non-profit Christian school. Tuition is used for salaries, teaching supplies, food, and innumerable other expenses incurred during the day-
to-day operation of the school, therefore no refunds of tuition or deductions for student absences, holidays, vacations, or school cancellations will be
made.

SUPPLY FEE
There is a one-time $50 supply fee per child due by September 1%, Items that will be purchased with these fees include tissues, hand sanitizer,
crayons, glue, markers, paper, play-doh, school t-shirt, and curriculum materials, etc. You will not be asked to supply other classroom items.

LATE PICK-UP FEE

A $1.00 per minute late pick-up penalty is charged if the parent or designated adult is not here to pick the student up by the
designated pick-up time for the program that the child is attending. Charges begin immediately at one minute past due and increase
$1.00 for every minute that the pick-up is late. The time will be determined by the school's clock. Please call the preschool office at
614-451-8691 if an emergency situation delays pick-up. Considerately calling before the scheduled pick-up time to let us know of the
emergency delay will reduce the late pick-up fee by $5.00 but will not excuse the late pick-up fee.



WITHDRAWAL

Student withdrawal requires a two weeks' notice given in writing. Without written notification of withdrawal the student will remain
on the roster and tuition costs will continue to accumulate, including late fees. This written two weeks' notice must also be received in
order for any tuition refund to be made if due.

ABSENCES AND TARDINESS

Mountview Christian Preschool is a quality-rated early education and child care facility. We promote academic readiness throughout

our preschool program to ensure that <children danderdsaseuady f o
academic basis for preschool. In order to maintain this excellence in education and care we have a structured morning that promotes

academic readiness. Classes begin at 8:30 and are over at 11:30 a.m.

Please keep in mind that Mountview Christian Preschool with its emphasis on academic readiness is not a drop-in day-care facility.
We appreciate your efforts to make sure that your child is here when class begins. Students who come to school late have a more
difficult time assimilating into the routine of the day. Late arrivals are disruptive to the rest of the class. The student who is tardy is
also missing what is being taught. Life-long habits of promptness can be established early in life and reiterate to our children the
importance of being on time as well as establishing respect for the teacher and other children who are here on time and ready to learn.
Classes begin at 8:30. Students arriving after 8:50 are considered tardy. Students arriving after 10:00 will be counted % day absent.
Please considerately call the preschool office at 451-8691 by 8:45 a.m. any day that your child is absent or tardy and leave a message
so that your child's teacher may be informed.

DATES OF NON-ATTENDANCE
Dates of vacations or times of planned non-attendance should be submitted to the director as much ahead of time as possible in
writing.

DROP OFF AND RELEASE

Under no circumstances should a child be dropped off outside of the building or left at the door. Please make sure the teacher
responsible for your child knows that the child has arrived or that the child is leaving with an authorized person. Please complete the
sign-in and sign-out sheets daily at drop-off and pick-up. Children will only be released to a parent or person over 18 whom the
parenthasaut hori zed in writing. Changes in authorization must
director in advance.

Any custodial parent or guardian of a child enrolled shall be permitted access to the center during hours of operation to contact their

child or to evaluate care. A parentwhois not the chil ddéds residenti al parent shal
same rights as the residential parentunl ess t here is court documentation | imiting
documentation.

WEATHER EMERGENCIES

We will close whenever the Upper Arlington School District closes due to inclement weather or road conditions. If Mountview is
closed, the local television stations will be notified. No telephone calls will be made to notify parents of school closings. If there is a
school delay and not a school closing in Upper Arlington schools due to weather or road conditions, Mountview Christian Preschool
will remain open.

NAP ROOM POLICIES

As required by licensing, full day children will have a rest/nap time daily. We will furnish a clean cot. Parents are to send a crib-size
blanket and crib-size pillow if desired. Students may NOT bring full-size sheets, blankets, or pillows. Students may bring a
favorite sleep toy if desired. Please do not send noise-making toys or pillows for naptime. We ask that blankets, sheets and pillows be
taken home and washed at the end of each week and returned at the beginning of the next week. Blankets, sheets and pillows are to be
kept on the student's cot when not in use at the school during the week. There are labeled hanging nap-time cubbies in the hallway
beside the preschool entrance in which to place nap-time items on Mondays and from which to pick up the soiled bedding at the end of
the week.

SNACKS

Snacks will be provided by the school mid-morning and mid-afternoon. The snack will include two of the major food groups. The
snack menu will be posted monthly. Please make sure that we are aware of any food allergies that your child has so that these foods
will not be served to your child. A copy of the monthly menu may be requested in order for you to determine if you need to send an
alternate snack for your child due to food allergies.



LUNCH
Extended day preschool and preschool with lunch option students will need to bring a packed lunch each day in a labeled lunch bag.
Please include an ice pack in the lunch bag if food items need to remain cold. We cannot accommaodate requests to heat or microwave
food. Please send food in a thermos if heated food is desired. Any pre-packaged food items that have been opened during lunch will
be thrown away at the end of the meal as per licensing requirements. The packed meal should include 1/3 of the recommended daily
dietary allowances as most recently specified by the USDA.
This includes a minimum of:

e one serving of meat or protein (we are peanut-friendly, so peanut butter will count in this food group)

e two servings of vegetables and/or fruits

e one serving of bread or grains

e one serving of milk (provided by the school)
The school will furnish milk and must offer servings in any food group that is not appropriately represented in your child's lunch.
Kindly make sure that your child's lunch meets these minimum serving requirements. Also note that this is a sippy-cup free
school. Please send drinks in sealed containers and not in sippy-cups as they often leak.

SPECIAL OCCASIONS

We are happy to celebrate your child6és birt ltahaspcelebsite sunamerl a s
birthdays during the school year. We encourage you to send birthday treats for us to serve to all of the students in attendance in your

child's class that day. Simple cookies and/or birthday napkins are suggested. Please check with the director or teacher to see the

number of items needed.

PARTY INVITATIONS

Birthday party invitations may only be distributed at school if there is an invitation for every student in your child's class. Please give
the invitations to the teacher to distribute. Nothing may be placed in the students’ cubbies without prior approval of the director.
You may obtain a parent roster from the director in order to mail invitations if everyone in the class will not be invited.

CLOTHING

We do not want clothes or footwear to stand in the way of children having a safe and stimulating experience at Mountview Christian
Preschool. We believe in hands-on experiences and although we provide smocks for art activities, children's clothing is not always
protected. Please send children to school in washable, sturdy play clothes that can withstand exposure to art materials, outdoor play,
and snacks. Please send children to school in clothing that fits and is easy for them to manage by themselves when going to the
restroom. Please send them to school in clothing that is appropriate for the season.

Preferred clothing for school includes elastic waist slacks or shorts and T-shirts or sweatshirts. Girls wearing skirts must wear shorts
or long pants beneath to insure modesty as they will be busy climbing, running, sliding, and swinging. Please do not wear hats in
school. Tennis shoes or sturdy low-heeled play shoes with socks are required. In hot weather sturdy play sandals that strap on
securely are permitted. This policy is for their safety and protection.

Please do not send your child to school in
e overalls, suspenders, or belts
pants with zippers, snaps, or buttons
frilly dresses
long skirts
dressy or expensive clothing
revealing clothing, including tops with spaghetti straps, loosely fitting tank tops, midriff-revealing tops, or short-shorts
sandals that do not strap on securely and/or are not sturdy enough for playground use
flip flops
clogs
crocs
open-toed shoes
dress shoes
backless shoes
shoes with high or chunky heels
high-top shoes or hard-to-get-on footwear if a nap-room student
shoes with wheels in the soles
shoes or boots with slick soles or hard, pointy toes
snow boots or rain boots unless a change of shoes is available
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Please send children to school dressed appropriately for the weather. On cold days please dress your child appropriately with a warm
coat, mittens or gloves, and a hat. Please send shoes for your child to change into if snow boots or rain boots need to be worn. In the
spring and fall, please send jackets and dress your child in layers. We go outside for play whenever the temperature is above 35
degrees and below 85 with no consistent pouring rain, lightning, harsh winds, or ice.

Please label all coats, jackets, snow boots, and especially book bags. We request that you send a change of clothes to
school each day in your child's book bag. Please place them inside a plasticbagmar ked wi t h vy toberkeptdnhisdrd 6 s
her book bag and to be used in the event of an accident. This change of clothing should be appropriate for the season and include

pants, top, underwear, and socks that fit the child. Please check daily to see if the clean clothes have been used as they may need to be
replaced. If we find it necessary to send your child home in clothing that we provide, please launder and return the clothing to us at

your earliest convenience. Remember to change the clothing at the beginning of each season and as your child grows into another

size.

Book bags and coats will be hung on assigned hooks in Creation Station or outside or inside the classroom.

TOYS

We have been very blessed in our numerous material resources (toys, games, puzzles, etc). We have found that when students bring
toys, books, or other items from home problems with sharing and loss of items may occur. We therefore ask that all toys,
books, etc. be left at home. One exception to this policy is if your child is a full-day student, he/she may bring one favorite nap
toy to school, keeping it in the book bag until naptime. Another exception will be when we are having an assigned time of sharing. In
this case, you will be notified of the objects to be brought for sharing. Also, please do not send your child to school with money,
chewing gum, electronic games, or cell phones. Also please note that students are not permitted to give or trade items with other
students.

SAFETY AND EMERGENCY POLICIES

1. Any staff in charge of a child or a group of children shall be responsible for their safety.

2. No child shall ever be left alone or unsupervised.

3. There is immediate access to a telephone in the preschool office, the preschool kitchen and the Friendly Frogs
classroom.

4. A monthly fire drill will be held at varying times in accordance with the law. Monthly tornado drills will be held in
the spring.

5. In case of fire emergency, staff will guide all children out the nearest exit to the rear parking area near Shoreham

o

In case of weather emergency, staff will direct the children to the school restrooms or inside hallways.

7. In case of emergency evacuation, staff will guide all children out the nearest exit to the far NW corner of the church
parking lot. The secondary location for evacuation is Wellington School on Fishinger Road. The staff will walk
with the students to this location if necessary.

8. There is a posted plan for fire and weather emergencies in each classroom and in the Creation Station Playroom.

9. When an accident or injury occurs, the center will complete a written incident report. The report will be given to the
parents on the day of the incident.

10. A child will not be released to a parent or caregiver if that person is deemed by the staff to be under the influence of

alcohol or substances.

EMERGENCY TRANSPORTATION OF STUDENTS
The school will not transport children in emergency situations. If a child requires transportation, 911 will be contacted or the parent
as directed on the health and enrollment form.

FIELD TRIPS

The Busy Bees and Friendly Frogs classes will be taking periodic field trips. Children will be transported in volunteer parent vehicles.
Parents of children attending a field trip are requested to drop off their child's booster seat on the morning of the field trip for use on
thetrip. Pl ease | abel t he s eAH thildmen ubdér 8 yeacs ald are ceduired to hdve a child safety. seat or booster
according to Ohio law. Children will not be permitted to attend the field trip if they do not have a booster seat. Children
arriving on the day of a field trip without booster seats will have to return home as all staff for his/her class will be going on
the field trip.

The center will obtain written permission from the parent or guardian before any child participates in a field trip. Any fees charged for

field trips need to be paid in cash with the correct change. We cannot accept checks for field trip fees and we cannot make change.

Pl ease enclose the correct fee amount in an envel od®bewi t h
turned in with the permission slip.
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All students enrolled in the Friendly Frogs or Busy Bees classes are invited to go on all field trips, regardless of the usual days of
attendance. However, if your child wishes to join us on a field trip on a day that he or she is not normally in attendance, a parent or
other adult must accompany him or her and provide their own and the student's transportation.

Parent drivers will be needed for field trips. Each parent is permitted to drive three times for field trip activities during the school year
and we hope that each family will be able to accompany at least one of the field trips and provide transportation for other members of
the class. Siblings are not permitted to accompany the class when a parent is assisting us on a field trip. This is necessary so that the
parent can give full attention to the students he/she is supervising. If a parent attends a field trip but brings along siblings, he/she will
not be permitted to transport or be responsible for students other than his/her own child.

Please remember that many field trips are outdoors. Please dress your child appropriately for the weather, including sturdy shoes and
socks for walking and jackets or coats, hats, and gloves if necessary.

It is very imperative that you pay attention to the departure and return times of each field trip. You will be notified ahead of time if
the field trip is expected to begin earlier that 8:30 or last later than 11:30.

If you bring your child to school on the day of a field trip after the class has departed from the building, your child will not be
permitted to stay at school as there will not be staff here to take care of them. If he/she is an all-day student, he/she may return to
school at 11:30 and stay for the remainder of the day.

REPORTING CHILD ABUSE
We are mandated reporters. Any staff person who suspects that any child has been abused or neglected is required by law to report the
suspicion to the | ocal depar t me rerminatoh areccdmpldted by Ehildier's Servaces.v i c e s .

HEALTH POLICY COMPLIANCE

We must have on fileacompletedh eal t h and enroll ment form and a doctorédés ce
communicable diseases and current with immunizations by the first day of student attendance. Should the physical exam date expire,

parents will be notified to obtain a new exam. Children without a current physical exam (completed one time every twelve months)

cannot attend school, as required by licensing.

DO NOT SEND YOUR CHILD TO SCHOOL if he or she is experiencing any of the following symptoms: Fever of 100 degrees F
or over, vomiting, severe mucus drainage from the nasal passages, diarrhea, severe coughing, difficult or rapid breathing, yellowing
skin or eyes, an unexplainable body rash, evidence of lice, scabies or other parasitic infestations, conjunctivitis or pinkeye, a positive
strep culture (throat) or staph culture (impetigo), unusually dark urine and/or gray or white stool, stiff neck with an elevated
temperature, sore throat or difficulty swallowing. Children with pinkeye, strep or staph infections must be removed from school and
placed on the proper medication and without fever for 24 hours before returning to school.

A parent or designated guardian will be notified to pick up a child who exhibits any of the above symptoms. The child will be isolated

from the group until picked up at the directorés office.
information is posted in the directords office. [tibn witlbeu r  c
given via a note home. If a child is experiencing minor symptoms of the common cold, but not exhibiting any symptoms as specified

above, he/ she may attend school . However, i f ctivitieg, Wweiadk that d 0 e

he/she remains at home. A child may return to school when he/she has been free of the above mentioned symptoms for 24 hours.

Please advise the classroom teacher should your child be on medication. As a rule, we do not give out medications. However, in
unusual cases wheiegtpeysihdidlddsomadi ti on requires medi cat
Admini stration of Medication by Child Care Perasionnel 6 form

Staff is trained in the signs and symptoms of illness and in hand washing and disinfecting procedures. All of our staff have received
physical examinations by licensed physicians, and are declared free from any communicable diseases. If a teacher is too ill to be with
her class, a substitute teacher will replace her during the period of her illness.

FOOD ALLERGIES

Due to the increasing number of children who experience allergic reactions to many foods and/or food additives, we have devised
procedures to assure the social as well as the nutritional value of snack time. Under the guidance of the Ohio Department of Jobs and
Family Services we have made the following provisions for snack time:

1. All parents reporting food or related allergies must secure information from the family doctor or allergist to be given

to school staff as to the specific allergies your child has, what reactions the child will exhibit, and what precautions
need to be taken in order to protect your child from an allergic reaction.

12



2. A parent providing a special snack for the classroom should give notification of the snack items to the classroom
teachers at the beginning of the week. The teacher will, in turn, post the snack menu for all parents to view.

3. If the special snack provide d i s i nappropriate for your askyhuitolpevidsa ¢c on
substitute snack for your child.

4. Al l childrenés allergy i mtheoe mat gemcywi &hd bleeanatimt mae
office.

BUILDING SECURITY PROCEDURES
Safety of the children is our utmost concern and we will do everything possible to provide a safe and secure preschool environment at
Mountview. We will maintain the following measures:

1. The school door and all other doors of the church will be locked at all hours that the preschool is in session.

2. Admission to the preschool is through the keypad-coded door at the bottom of the Preschool Ramp in the back of the
building. All registered families will be given a code which will be necessary to gain admittance through this door.
Admission to the preschool area is only available through this door during regular school hours.

3. All other visitors to the building or anyone without a door code must go to the entrance opposite the playground gate
and ring the buzzer in order to be admitted by church personnel.
4, We will maintain a check-in of all visitors to the school other than staff and immediate school families. All other

non-school/church personnel or visitors will check-in with the director or church secretary. Visitors may be asked to

wear a visitords badge.

DISCIPLINE POLICY

At Mountview Christian Preschool the object of discipline will be to guide a child toward self-control and socially acceptable behavior
by treating him or her with love, respect, and consistency. Discipline is setting limits and correcting misbehavior. Discipline is
encouraging children, guiding them, helping them feel good about themselves, and teaching them how to think for themselves. The
following discipline policy applies to all employees on the premises of Mountview Christian Preschool.

1. Redirection Move a child to another, more acceptable behavior.
Instead of jumping off the wallhere you might get hutiet's go play with the kids até¢ sand box
S0 you can bsafe.

2. Consequences Allow natural, logical consequences for actions to occur, teaching them that they are responsible
for their actions.
Because you wrote on the wall, you will help clean it up.

3. Limited Choices Give children a chance to feel that they have a choice instead of just telling them what to do. Give
them a couple of choices not involving the unwanted behavior.
It is too cold to go withouthoes, but you may chodsetween wearing your red sneakers and
your brown boots.

4. Problem Solving Allow children to come up with solutions to problems that arise. Have them state what the
problem is.
| want to kick the ball in thearge Muscle Room, but nigacher says | can't.

Have them give as many solutions as they can think of.
| could play ball outside. | add just roll the ball on thdloor. Maybe | could do a puzzle instead.

Discuss solutions together and have the child choose which solution to try, being sure it is a
solution that you can both accept.
| think I'll roll the ball on thefloor.

5. Positive Rules State rules in positive terms.
Walk up the ladder and slide down the slidestéad of Don't walk up the slide).

6. Time Out Child who has made an inappropriate behavior choice will be removed from the activity she is
participating in and required to sit apart from the group within close sight of the teacher for the
same number of minutes that she is old (3 yrs. = 3 minutes). Before this the teacher talks to her
about her choice and the consequence of her choice, helping her to understand why that choice is
not acceptable and encouraging her to come up with acceptable, alternative choices for her
behavior.
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DOCUMENTED DISCIPLINE PROCEDURES

Discipline at Mountview Christian Preschool will be handled with kindness, consistency, understanding, and prayer in accordance
with the individual needs of each age group and each individual child. At the same time, the child is encouraged to become part of the
group. Rules and behavioral expectations will be discussed with the children on a daily basis to make sure that they understand what
is acceptable. In the event that the established Discipline Procedures (redirection, consequences, limited choices, problem solving,
and positive rules) do not resolve behavior issues and the inappropriate behavior continues, the following Documented Discipline
Procedures will be used. A Behavior Report of the inappropriate behavior and the documented discipline procedure used will
be given to the parent and a copy will be placed in the student’s file.

1. Removed from Activity A child who has received three verbal warnings, including time outs, for behavior that is
disruptive, unsafe, or openly defiant will be removed from the activity until the end of that
activity. The teacher will talk to the student about his choice and the consequence of his choice,
helping him understand why that choice is not acceptable and encouraging him to come up with
acceptable, alternative choices for his behavior.

2. Severe Disruption Any child whose behavior causes an unsafe environment, is physically abusive to another student
or adult, continually disrupts the education of others, or is openly defiant and has not responded
positively to previous discipline measures will be removed from the classroom and taken to the
director. The parent or guardian will be notified and may be required to come to the school to take
the student home. These extreme situations will be approached with calmness and prayer keeping
in mind that the safety and education of all students is our first priority.

3. Dismissal Three documented severely disruptive episodes within any 9 week period will require that an
individual educational or behavioral plan from a licensed medical or mental health care-giver be
provided in order for the student to remain in the program. Until this documentation is available,
the student may be suspended from the program. During the time of suspension, full tuition is due
in order to hold the student's place in the program. The student will be dismissed from the
program if tuition is not maintained. If documentation from a health care professional is not
provided within 30 days, the student will be dismissed from the program, unless other
arrangements have been made with the director. The director reserves the right to dismiss a
student at any time with due cause.

TRANSITIONING INTO THE PROGRAM

Parents and children registering for the programs at Mountview are encouraged to tour the facility previous to the first day of school.

During this tour the family will meet the teacher, and the child can spend a few minutes in the classroom.

New registrants for the upcoming school year and their families are also invited to attend our end-of-the-year family potluck and

graduation which usually takes place on the last day of the school year.

Parents are requested to attend our Parent Orientation Meeting which is held before school begins in August. During this meeting they
meet the preschool staff, meet the pastatursinfornsandmermatidnur ch a
necessary to begin the first day of school. Also during this meeting they are given an explanation of what a typical day at Mountview

looks like and may be shown a video about Mountview Christian Preschool.

TRANSITIONING OUT OF THE PROGRAM

Students exiting the programs of Mountview during the school year and moving into other child care programs may take copies of the
records in their files with them per parent request.

Students remaining in the Mountview programs until the end of the current school year will celebrate their move into the next class at
the graduation and promotion program that takes place near the end of the school year.

PARENT ROSTER

Any parent can obtain, upon request, a parent roster containing the names, addresses and telephone numbers of the families enrolled in
the center of those who have agreed to have their information included. We gladly accept suggestions and ideas regarding our school
and encourage open communication between parents and the director and staff.

SCREENINGS

Mountview Christian Preschool administers developmental screenings during the fall of the year. These may include vision, hearing,
speech, and the Ages and Stages Questionnaire.
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CONFERENCES AND PROGRESS REPORTS

We welcome parents and other visitors to our classrooms at any time. Two parent-teacher conferences are scheduled and listed on the
school calendar. Student progress determined by classroom assessments will be reported during the conferences. Our staff will also be
happy to schedule conferences with parents at any point during the school year. We encourage you to contact and set up a time to talk

withy our c¢ hi Ifidtghenthediacdetror i f you have any special concerns

Student progress reports give parents information about the curriculum and their student's performance levels. Progress reports
indicate if students are meeting, exceeding, or not meeting age-level expectations. These progress reports are given twice per year and
handed out during parent-teacher conferences.

SPECIAL CONFERENCES
Teachers are available to discuss a childbés pr ogr ees, parersr
are asked to make appointments with staff for these conferences or lengthy conversations. If parents have questions or concerns at any
time it is recommended that the following chain of command be used until an answer or solution is found.

1. Chil dés teacher

2. Director

3. Senior Pastor
Please feel free to bring up concerns when they occur. Often they can be addressed when they are little problems before they grow
into bigger ones. We fully realize that you trust us with the care of your little ones and we want our relationship to be a good one.

PARENT PARTICIPATION

Parents are encouraged to participate whenever possible in the activities at the preschool. Parents have unlimited access to all areas of
the building used for childcare during the hours of operation. Parents may wish to attend fieldtrips or class parties or simply stop in to
join the daily fun. Parents are also invited to help with special class projects from time to time. As with field trips, when a parent is
assisting us in the classroom, younger siblings are not permitted so that the parent and teacher can give full attention to the class
he/she is helping or supervising.

It is the prayer of the Mountview staff that your experience here will significantly impact the lives of you and your farvily.

regularly lift youupinprayeraad pr ay Go d d youbWeeatssreatizg that yoo are our best form of advertisemént.

you are pleased with our program and would like to help us groveaperecommend Mountview ChristialPreschoolto your
family and friendd
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(Chio Dieparonsnt of Job mwd Fanuly Services
CENTER PARENT INFORMATION
REQUIRED BY OHIO ADMINISTRATIVE CODE

The facility is licensed to operate legally by the Ohio Department of Job and
Family Services. This license is posted in a conspicuous place for review.

A toll-free telephone number is listed on the facility™s license and may be used to
report a suspected violation of the licensing law or administrative tules. The
licensing law and mles governing child care are available for review at the facility
upon request.

The administrator and each emplovee of the facility is required, vnder Section
21531.421 of the Ohic Revized Code, ORC to report their suspicions of child abuse
or child neglect to the local public childrens services agency.

Any parent, custodian. or guardian of a child enrolled in the facility shall be
permutted unlimited access to the facility duning all hours of cperation for the
purpose of contacting their children, evaluating the care provided by the facility or
evaluating the premizes. Upon entering the premizes, the parent, or guardian shall
netify the Administrator of his/her presence.

Eosters of the names and telephone numbers of the parent or guardians of the
children attending the facility are available upon request.  The parent roster will
net include the name or telephone number of any parent who requests that his’her
name or telephone number not be included.

The licensing inspection reports and complaint investigation reports, for the
current licensing pericd, are posted in a conspicuous place in the facility for
review.

The licensing record including compliance report forms, complaint investigation
reports, and evaluation forms from the building and fire departments are available
for review vpon request from the Ohdo Department of Job and Family Services.
The department’s website is: hittpe /s ohio goviede .

It is unlawfol for the facility to discriminate in the enrollment of children upon the
basis of race, color, religion, sex or national origin or disability in viclation of the
Americans with Disabilities Act of 1990, 104 Stat. 32, 42 U.S.C. 12101 et seq.

This infermarien must be given in wiwring to all parenis, guardians and emplovess as reguired
i 3101 2-12-30 af the Ol Admimisiranve Code.

JFE 01237 (Rew.02006)

Al
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